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Components of fieldwork

• Planning – language/group, funding, location & people, 
equipment, approvals, negotiating roles

• Recording – of language use via media and text (including 
metadata) in context

• Transfer –  to data management environment

• Adding value – transcription, translation, annotation, notation and 
linking of metadata

• Archiving – creating archival objects, assigning access and 
usage rights

• Mobilisation – creation, publication, and distribution of outputs



Transfer and corpus management

Two basic principles to manage your corpus:

1. Develop a file naming system and stick to it rigorously (cf. Soriente, 
Vergari):

• Use only ASCII symbols (English letters and numbers, no punctuation, no 
spaces, no accented characters) – if necessary use – and _

• Names should contain one period (.) only followed by an extension (3-4 
characters) giving the file type: .docx, .txt, .wav, .jpg, .eaf

• Keep names short and do not try to stuff metadata into file names

• Make names sortable, e.g. using ISO date standard

• e.g. 2024-07-18_LDSS_Austin_present3.pptx

2. Develop a folder naming system that makes sense to you and put files in 
their correct place so you can always find them (cf. Mazzitelli ‘sessions’)



Manage file names from the start
• a new file: 

• don’t just accept the default filename or location suggested by 
the application when you first save the file

• put it where it belongs, immediately. If necessary, create the 
place (directory/path) where it belongs

• name it according to your naming system!
• if you have an inventory/index of files, add an entry for the new 

file



How about these file names?
1. ready.audio.wav
2. ReAlLyhArDtOReAd.txt
3. éclair.jpg
4. e'clair.jpg
5. french-cake.jpeg
6. french-cake.jaypeg
7. -2011.psd
8. lexicon-master
9. ɘɫIɲʰ.eaf
10. ice cream.doc
11. Obama.TXT
12.オバマ.txt



Associating files

• you can make resources sortable together by giving them the same 
filename root (the part before the extension), or part of the root:

• document your conventions and system if you do this

gr_reefs.wav

gr_reefs.eaf

gr_reefs.txt

paaka_photo001.jpg

paaka_photo002.jpg

paaka_txt_conv203.wav

paaka_txt_conv203.eaf

paaka_txt_lex.doc



Avoid too much metadata in filenames
• avoid trying to put lots of metadata into filenames. A filename is an 

identifier, not a data container
• better to 

use a simple (semantic) filename 
   or 
a key (i.e. meaningless) filename, and then create a metadata table 
to contain all the relevant information

• a table (Word, Excel) can properly express all the information, 
contain links etc, and is extensible for further metadata



• e.g. Paaka_Reefs_Dan_BH_3Oct97.wav  
• better: 

• paaka_063.wav
  plus
• paaka_063.txt

language topic speaker location date

Paakantyi Reefs at 

Mutawintyi

Dan 

Herbert

Broken 

Hill

1997-

10-03

paaka_063.txt



Folder structures and names

• design your folder structure as a logical hierarchy that suits your 
goals, content and work style

• have documentary materials within one overall directory (e.g. for backup)
• make directories for relevant categories, e.g. sessions, media types, dates
• design it so that you will always be able to find things 

• you may need to restructure at different points in your project, e.g. 
move from date-based to session-based structures



Folders

Example of my system:

Talks

 2019

 2020

 2021

   2021-05-28_Pakistan

   2021-06-24_NEIndia

   2021-09-09_Paris

     2021-09-09_FieldLing_corpus.pptx

Research

 Diyari

 Jiwarli



And most importantly

Three further principles:

BACKUP

BACKUP

BACKUP

1. Make multiple copies of your corpus in multiple formats (HD, SSD, Cloud) in 
multiple locations on a regular basis (LOCKSS)

2. Consider continuous backup (e.g. Carbonite) or regular automatic scheduled 
backup

3. You will lose data and analysis – your job is to make the loss the smallest 
possible



Metadata

• metadata is data about data
• for identification, management, retrieval of data
• provides the context and understanding of that data

• carries those understandings into the future, and to others (and hence is 
important for archiving and preservation)

• reflects knowledge and practices of data providers
• defines and constrains audiences and usages for the data
• all value-adding to inscriptions involves the creation of metadata – all annotations 

(transcriptions, translations, glosses, pos tagging, etc.) are metadata (Nathan and 
Austin 2004)



How do you add value to the corpus?

Typically involves computer software:

1. Praat – used for time-aligned transcription and acoustic analysis of audio

2. ELAN – used for time-aligned transcription of audio and video, translation 
(word, morpheme, sentence), annotation (part of speech, grammatical 
function, speaker gender, gesture). Very fast searching over large corpora, 
can play tokens instantly, files stored as XML so manipulable by other 
software

3. FLEx – used for aligned morpheme-by-morpheme analysis and glossing of 
sentences, creation of concordances (e.g. KWIC key word in context), 
creation of linked lexicon, can export multilingual dictionary in various 
formats, including HTML (for web) and LIFT (for apps and other software)

4. R – used for quantitative analysis of linguistic and non-linguistic variables 
based on ELAN or FLEx XML files



Archiving
▪ An archive is a trusted repository with a collection policy and a 

commitment to:

• appraise the value of certain materials

• preserve selected items

• make known their existence

• enable access to them (or their ‘content’) 

▪  Archives have a catalogue that presents metadata (data about the data 
in the archive), often in a standardized format, some have finding aids

▪ Archives have access management protocols

▪ Many funders and organisations now require that projects archive their 
materials



Henke & Berez-Kroeker (2016: 411) 

“It is difficult to imagine a contemporary practice of language 
documentation that does not consider among its top priorities the 
digital preservation of endangered language materials. Nearly all 
handbooks on documentation contain chapters on it; conferences hold 
panels on it; funding agencies provide money for it; and even this 
special issue evinces the central role of archiving in endangered 
language work. In fact, archiving language data now stands as a regular 
and normal part of the field linguistics workflow (e.g., Thieberger & 
Berez 2011).” [emphasis added]

Note: there is a free online course about archiving at 
https://archivingforthefuture.teachable.com/, but it does not cover how to 
use other people’s collections or legacy materials

https://archivingforthefuture.teachable.com/


Important

A website is NOT an archive!!! 

1. Websites are volatile – they come and go, and rarely have the institutional 

support like an archive does

2. The files on websites can become obsolete and no longer accessible; 

archives plan for ‘forward migration’ of file formats

3. Access to websites cannot typically be controlled to the fine degree that 

archives allow

4. Anyone can put anything on the web – archives involve collection policies, 

selection, and curation (quality control)



Archive types

1. Classified according to the types of material:
• Physical (analogue) archives – contain paper records, tape recordings, physical 

objects, e.g. Smithsonian Institution, British Library, Bibliothèque nationale de 
France

• Digital archives – contain digital files only: audio-visual, text, still images, maps, e.g. 
ELAR, TLA, AILLA (see DELAMAN for a list)

• Mixed archives – contain analogue and digital materials, e.g. AIATSIS, CLA, ANLA

2. Classified according to scope:
• International – world-wide or multi-country coverage, e.g. ELAR, TLA, BL, BNdeF, 

AILLA, Pangloss

• National – cover one country, e.g. AIATSIS 

• Regional – cover an area in a country, e.g. CLA, ANLA

• Local – cover a town or community, e.g. local museums

• Personal – records of an individual or family 



Large international digital – ELAR



Large international digital – TLA DOBES



Archive access management

• Universal – resource available to all, e.g. online 
• Register – resource available to registered users
• Closed – resource not generally available 

(embargoed, “black box”)
• Strict – resource available to users who have been 

given individual access rights for that resource



Mobilisation

Creating various kinds of outputs from the corpus that will be 
of value to a wide range of users



Woodbury (2014:2)

“language documentarians take their material … as a starting point … 
for engaging diverse audiences: community members interested in 
family, neighbours, community identity, verbal art, education, 
reclamation, or nostalgia; scientists interested in philology, 
ethnohistory, human ecology, language typology, or linguistic theory; 
humanists interested in linguistic expression and its products; or 
general publics with any of these interests, and more”



So we need more than this …
ejāze  n  Eng permition FAR اجازه 

elāyde  adv  Eng separarte FAR  علی

 هده، جداگانه

em  adv  Eng also FAR هم 

-em  v  Eng 1SG FAR م 

=em  pro.clit.  Eng my FAR مال من 

emā  pers  Eng we FAR ما 

emsāl  adv  Eng this year FAR امسال 

-en  n  Eng are,COPUL. FAR هستند 

endā  1) vt  Eng throw FAR    2انداز ) 

vt  

endāt  v  Eng throw FAR انداخت 

enjām  n  Eng accomplishment 

es  vi  Eng stop FAR ایستاد 

eš2  vt  Eng leave FAR گذاش 

eš3  vt  Eng put FAR می گذاشتیم 

=eš1  nomprt  Eng her or his .PRON 

FAR اش 

esā  adv  Eng now FAR حالا 

esbe  adj  Eng white FAR سفید 

esfāān  nprop  Eng proper name FAR 

 اصفهان

esfenā  n  Eng spinach FAR اسفناج 

eshāl  n  Eng diarrhea FAR اسهال 

(Peter Austin, Jiwarli)

(Carina Jahani, 
  Galesh)



Outcomes – what influences them?

• goals
• contribute to knowledge - academic outputs

• contribute to language maintenance - pedagogical materials, activities

• personal and social rewards

• behave ethically and encourage ethical practices 

• improve career and financial status

• … ?

- Ask yourself how would YOU prioritise (rank) these?



Outcomes – what influences them?

• constraints
• time
• ethics
• funding
• equipment
• skills and people
• funder’s requirements
• contacts and relationships
• community needs and contexts

- Ask yourself how would YOU prioritise (rank) these?



Audiences
• for effective outcomes, we need to understand our audiences
• audiences?

• may have been defined, e.g. a school or community that employs you
• may be the people who you intend/imagine/hope will use your outcomes
• may be some category of people, e.g. linguists interested in the use of non-

linguistic sounds in managing conversation turn-taking

• how can we understand them?
• research!

• current situation and resources, skills, literacies, infrastructure: do they have internet? 
electricity? schools and teachers?

• their values and goals
• also evaluate and iterate



actual outcomesevaluate

If we were scientific …

• goals and constraints lead to planning outcomes 

goals & constraints planned outcomes?
what’s in the ? box? 
 - processes of research, discussion, evaluation, negotiation, application

▪ however
▪ we often go for safe (boring?) outcomes
▪ we often work backwards from assumed or familiar outcomes 

e.g. interlinear glossed text, linguistic annotations, grammar 
description, lexicon

A
U
D
I
E
N
C
E
S



Some outcome types

• qualitative descriptions
• descriptive (linguistic) materials
• sociolinguistic materials
• pedagogical materials
• community self-documentation
• other unprocessed resources
• new media apps
• media publication
• interactive multimedia
• social media interactions



Some outcome types

• qualitative descriptions

• e.g. describe methods, activities, histories of documentation events 
and contexts (“social lives of linguistic materials” Dobrin and Swartz 
2021)



… this resource documents the ceremony of the changing of the local traditional 
authorities in San Juan Quiahije. [It] began at night on December 31, 2009 and 
culminated at noon on January 1, 2010. 
 These events take place at the city hall in San Juan which is located in the 
main square … There is a conversation inside the city hall with higher ranking 
authorities about the ritual places where they place the candles when they go pray, 
and the last prayer by two head elders conduct in the main altar of city hall. They are 
Wenceslao Cruz Cortés and Evencio Cruz Apolonio. Evencio was the head judge and 
Wenceslao the head elder. This is the last post that Wenceslao will ever serve at city 
hall. Wenceslao will now transition to be part of Consejo of Elders in the community 
… There are prayers inside the church, a recording of us preparing to record the 
ceremony … ambient noise, and recordings outside the city hall. 
 The actual ceremony … including a speech by Wenceslao is found along with 
a conversation between head elders and former authorities, and a recording of the 
inauguration of new authorities. Finally there is a conversation between elders and 
lower ranking authorities. The elder Eligio Vásquez asked them to speak. (H. Cruz et 
al. 2009).



• descriptive (linguistic) materials

• e.g . interlinear and annotated material, grammar, lexicon

ngaygu   / warrungu   /
1SG.GEN Warrungu-ABS
[I answered,] My [language is] 
Warrungu.

(Alf Palmer, Tsunoda Tasaku)



• sociolinguistic
• e.g. papers, surveys, interviews, statistics



• pedagogical materials
• instructional – exercises, games, children’s stories, songs etc

(Wiradjuri: Connie Ah See)



Lingo bingo



Port Augusta (2024-04-16)



• pedagogical materials
• resources – for teachers and creative learning (be clear about learners, 

learning goals, levels, learning contexts, equipment etc) 

COMPLETIVE PROGRESSIVE POTENTIAL
ENGLISH JG SJQ SJQ SJQ
eat sth. A yku 4 ʔį 4 ntʸku 32 ʔį 4 ku 4 ʔį 4

pluck sth. A skwą 4 ʔį 4
nskw
ą 32 ʔį 4 xkwą 4 ʔį 4

heat sth. B ntsǫ 14 ʔį 0 ntsǫ 1 ʔį 0 ktsǫ 14 ʔį 0
sprinkle sth. B sne 14 ʔį 0 nsne 1 ʔį 0 sne 14 ʔį 0
grind sth. C yo 2 ʔį 1 ndʸo 2 ʔį 1 ko 14 ʔį 0

vomit C ykwę 2 ʔį 1
ntʸkw
ę 2 ʔį 1 kwę 14 ʔį 0

(Chatino: Hilaria Cruz and Anthony Woodbury)



More outcome types

• community self-documentation
•  e.g. websites*, YouTube*, Indigenous Tweets*

• other unprocessed resources
• e.g. recordings, notes, radio shows - ABC news*  

• new media apps
• e.g. phone apps*

• media publication
• produced, edited and published video

• interactive multimedia

http://www.native-languages.org/cree_body.htm
https://www.youtube.com/watch?v=6QbntcUO_GE
http://indigenoustweets.com/
http://www.abc.net.au/news/indigenous/
https://www.youtube.com/watch?v=R0uMct-69XU


file:///C:/A-STORE/_projects/Giacon/movie_launchVersion/StartGW.exe


• phone apps took off 10 years ago – more buzz* than language?

“The Ma! Iwaidja free mobile phone app aims to 
prevent the extinction of the Iwaidja language -- 
one of Australia's 100 endangered languages.”

http://edition.cnn.com/2012/11/12/tech/mobile/australia-smartphone-dying-language/index.html


21st century outcome types

• blogs, e.g. Diyari link
• 130 posts, 54,800 page views by 27,800 visitors (as of 2026-09-19), gets 

around 120 views per week

• podcasts, e.g. Diyari Yawarra on Spotify link

• vlogs

• social media posts, e.g. Facebook, Instagram

https://www.dieriyawarra.wordpress.com/
https://open.spotify.com/show/6PnZ6YkkxfF8c0PvL5uS8c


karnali wanku pardakayi yakuthanhi wirripalha



kinthalawara karlkatharriyi thayilha



The next big challenge …

The next big challenge facing language documentation is the 
discovery and widespread use of software interfaces that make 
aesthetically appealing documentation materials that can be 
easily and flexibly used by a wide range of users, including the 
speech communities whose endangered languages we want to 
document.

  - Gerrit Dimmendaal 
 in Language Documentation and Conservation, vol 4



Conclusions

▪ there are many opportunities for researchers to add substantial value to corpus 
materials, and create secondary corpora, especially if they are able to work with 
other historical sources and/or contemporary knowledge holders to elucidate 
them and the context surrounding their creation, analysis and current status

▪ careful work with corpora can also be very rewarding for researchers and 
communities, especially for unique documents on languages/varieties or areas 
of knowledge that are no longer available, and that can serve as important 
sources for language support and revitalisation

▪ We need more experiments and creative approaches to outcomes that pay close 
attention to goals, constraints, and audience established by research

▪ Thank you for your attention





A possible model

PKA

Project

Collection

Bundle

Item Item

Bundle

Item Item Item

Bundle

Collection

Project Project

Collection Collection Collection

Project



How do we store and manage metadata?

• in our heads – problem: degrades rapidly and not preservable or portable

• on paper – problem: not easily searchable or extensible

• within files (headers) – problem: not easily searchable or extensible

• in file/folder names (eg. SasJBpka09-12_int03.wav) – problem: difficult to 
maintain, breaks easily, not all semantics can be expressed

• in a metadata system



Metadata systems

• free text

• structured text (eg. Word tables, XML, Toolbox)

• spreadsheet (eg. Excel – cf. Soriente, Vergari)

• database (eg. Filemaker Pro, Access, MySQL)

• metadata manager (CIMDI maker, Arbil, SayMore, Lameta)

• or some combination of these that is usable, flexible and 
sufficiently expressive



SayMore

• SayMore (from SIL) can be used to harvest metadata from a folder of 
files and then the user gets to say more about it

• Separates metadata types:
• Session

• People

• File

• Administrative

• Also facilitates simple transcription, translation, conversion, archiving

• https://software.sil.org/saymore/

• Also Lameta – runs on Windows and Mac lameta is solely for 
metadata. It does not have SayMore's transcription or translation 
features. The thinking is that people can use ELAN & Simple ELAN in 
combination with lameta for most mainstream transcription needs.

https://software.sil.org/saymore/
https://software.sil.org/saymore/
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